
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: 
	From Name: 
	Routing Code: 
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Upper Keys Regional Manager
	Billet Number: 7620
	Rank Requested: 
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: 
	Supervisor_Telephone Number: 
	Supervisor Telephone Extension: 
	Educational Requirements: The officer should have a BS in a marine science discipline and be familiar with vessel operations and maintenance.  NOAA diving certification is optional.
	Other Qualifications: 
	Billet Description: The Florida Key National Marine Sanctuary regional manager position requires overall management of education, research, and maintenance programs.  The incumbent is responsible in promoting the goals of the NMSP, managing daily sanctuary operations, monitoring specific sanctuary projects, and guiding implementation of programs designed to achieve site specific sanctuary goals and objectives.  The officer is the cochair for the Project Coordination Team for Region VI of the South Florida Ecosystem Restoration Task Force.  The officer is also the cochair of the Interagency Management Team for the sanctuary with the superintendent of Biscayne National Park.  The officer represents the FKNMS in the activities of the SFERTF and the Governor's Commission for a Sustainable South Florida, working directly with the sanctuary superintendent as well as top levels of federal, state, and local government and tribes.  The officer is required to initiate and maintain regional contacts with a variety of federal and state agencies which have jurisdiction within the marine sanctuary, including USCG, US Customs, US National Park Service, US Fish and Wildlife Service, US Secret Service, National Marine Fisheries Service, and Florida Department of Environmental Protection.  The regional manager represents the NMSP at meetings with private concerns, special interest groups, and representatives of federal and state agencies.  The officer must frequently give oral presentations to these groups.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 6-8
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Represents the sanctuary at SFERTF, Governor's Commission for a Sustainable South FL, and PCT meetings.
2.  Manages daily office operations.
3.  Reviews and assures policies stated in the sanctuary management plan are implemented.
4.  Directs administrative, interpretive and research programs.
5.  Prepares quarterly and annual reports.
6.  Develops detailed annual work plan.
7.  Prepares environmental and biological assessments.
8.  Oversees vessel and vehicle maintenance.
9.  Prepares and administers annual budget.
10.  Responsible for all sanctuary property in the Upper Keys region.
11.  Develops interpretive programs
	Career Development Opportunities: This billet provides the incumbent with management experience in the world's largest ecosystem management effort.  The billet also provides the incumbent with experience in applying the principles of sustainability in management practices.  This billet provides the incumbent with supervisory, procurement, and budgeting experience.  The billet also allows the incumbent to improve skills in communication and management.  
	Additional Comments: 
	Supervisor Signature Date: 1/14/1998
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


